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PRESENT:

APOLOGIES:

DISCLOSURE OF INTERESTS

CALENDAR OF EVENTS

Calendar of Events
February 2017 1 March 2017

FEBRUARY
21 Council Meeting @ 5pm
26-28 Western Division Annual Conference @ Wentworth
MARCH

Hostel Committee Meeting @ 5pm

Euston Beautification & Tourism Management Committee @ 9am

Tourism Committee Meeting @ 5pm

0NN O

Balranald Beautification Committee @ 7pm

Thisis Page 1 of the Business P aper of the Ordinary Monthly Meeting of Balranald
Shire Council held in the  Council Chambers, Market Street Balranald on Tuesday 21st
February 2017.
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CONFIRMATION OF MINUTES

Recommendation:
That:

AThe mi nut es of t he Or di nar yTuedaye20th n g of

December 2016 copies having previously been circulated to each Councillor be
taken as read and confirmed. ©

PRESENTATION/DELEGATIONS

Carl Millington - Auditors

MAYORAL MINUTE/REPORT

COMMITTEE REPORTS FOR ADOPTION

DELEGATES REPORTS

NOTICES OF MOTION/RESCISSION
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GENERAL MANAGEROS
(Incorporating all Staff Reports)

PART A - ITEMS REQUIRING DECISION

Gener al Manager 6s Reports
ITEMG -1 DELEGATIONS
File number: 028(A)

Reporting Officer: Aaron Drenovski, General Manager

Operational Plan Objective: Pillar 1. Our People i A Community that is proactive,
engaged, inclusive and connected.

Officer Recommendation:

That Council appoint Kell Moore Lawyers of Albury to review Council ¢
Delegations of Authority.

Purpose of Report
To review the Delegations of Authority to Mayor, Section 355 Committees and
General Manager.

Report:
Section 380 of the Local Government Act 1993 requires Council to review its
delegations of authority within the first twelve months of each term.

The current delegations to the Mayor, Section 355 Committees and the General
Manager are attached for perusal and were adopted by Council in July 2014. The
current delegations are based on the template developed by Kell Moore Lawyers
following the previous Council elections.

Kell Moore Lawyers have provided the RAMROC Councils (under separate cover) a
proposal. A conversation has been had with a representative from the Law firm
who confirms that there are only minor changes to be made from the last template
and that the fee would be in the $1,000-$2,000 range.

Council has two options:
1/ Appoint Kell Moore Lawyers to review the Delegations of Authority, or
2/ Direct the General Manager to make minor changes to the current Delegations

of Authority taking in to considerat

Delegations of Authority.

As the Delegations of Authority apply for 4 years and is a critical document of

Council 6s, it I s sappoiy el tMeade Lawyeastto r€view the i |

document.
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Financial Implication $1,000-$2,000 subject to Council decision
Legislative Implication | In accordance with Local Government Act 1993
Policy Implication Nil
Attachments 1/ Current Delegations of Authority
2/ Under Separate Cover 7 Kell Moore Lawyers
proposal
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DELEGATIONS OF AUTHORITY

PART 1

DELEGATIONS FROM COUNCIL

BALRANALD SHIRE COUNCIL
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Index to Part 1

PREAMBLE

INTRODUGCTIQN ...ttt ettt ettt er e e e e e e e e e et et b e e e e emtaaa e e e eeaas 8
DELEGATION TO COMMITTEES OF COUNCIL......ccoiiiiiiiiiieecceeeiii e 9
DELEGATION TO THE MAY.OR ... oottt ene e 10
DELEGATION TO THE GENERAL MANAGER.........cooiiiii e, 11
GlOSSANY OF TOIMS ...ttt e e ennae 28
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PREAMBE

Section 370f the Local Government Act 1998cf) provides:

1. A council may, by resolution, delegate to the general manager or any other person or body
(not including another employee of the council) any of the functions of the council, other
than thefollowing:

(&) the appointment of a general manager,

(b) the making of a rate,

(c) adetermination under section 549 [of the Act] as to the levying of a rate,

(d) the making of a charge,

(e) the fixing of a fee,

()  the borrowing of money,

(g) the voting of money for expenditure @a works, services or operations,

(h) the compulsory acquisition, purchase, sale, exchange or surrender of any land or
other property (but not including the sale of items of plant or equipment),

()  the acceptance of tenders which are required under this Acetinbited by the
council,

()  the adoption of an operational plan under section 405 [of the Act],

(k) the adoption of a financial statement included in an annual financial report,

(D  adecision to classify or reclassify public land under Division 1 of Part 2 oéiGhapt
[of the Act],

(m) the fixing of an amount or rate for the carrying out by the council of work on private
land,

(n) the decision to carry out work on private land for an amount that is less than the
amount or rate fixed by the council for the carrying outmy auch work,

(o) the review of a determination made by the council, and not by a delegate of the
council, of an application for approval or an application that may be reviewed
under section 82A of thenvironmental Planning and Assessment Act 1979

(p) the powerof the council to authorise the use of reasonable force for the purpose of
gaining entry to premises under section 194 [of the Act],

() a decision under section 356 [of the Act] to contribute money or otherwise grant
financial assistance to persons,

(n adecisio under section 234 [of the Act] to grant leave of absence to the holder of a
civic office,

(s) the making of an application, or the giving of a notice, to the Governor or Minister,

(t)y  this power of delegation,

(u) any function under this or any other Act that is eegsly required to be exercised by
resolution of the council.

2. A council may, by resolution, sdblegate to the general manager or any other person or
body (not including another employee of the council) any function delegated to the council
by the Direabr-General except as provided by the instrument of delegation to the council.
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INTRODUCTION

In accordance with section 377 of the Act, the Council by resolution at its meeting on Tuesday 15
July 2014 delegateits powers, authorities, duties and functioas set out in this Part 1:
Delegations of Authority register to the General Manager, the Mayor and Council Committees.

All Council delegations contained in Part 1 are subject to the following limitations:

1. The delegated power, authority, duty or functidseing performed in accordance with
Council Policy;

2. The delegated power, authority, duty or function being performed in accordance with the
Law;

The delegations of Council will remain in force until they are revoked or amendeddsplution of
Council.

The Council notes that the General Manager may delegate his or her powers, authorities, duties
YR FTdzyOGAz2ya i KAa 2N KSNI RAAONBGAZ2Yy ® ¢ KS
w5StSardAazya (G2 {d0FIFFQo
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DELEGATION TO COMMITTEES ORCIOU
Committees of Council have no delegations except for those provided by resolution of Council.

It is a common misconception with many community committees that they are responsible entities

in their own right and their actions are independent of CaurThis is not the situation. Council can

RSt S3IFGS Ada FdziK2NAGE G2 GKS O2YYAGGSS G2 ! O
at any time such action is deemed necessary. Council can also dissolve the committee at any stage.

A review of 5355 committees of Council will be undertaken to align the functions and charter of
each committee with the objectives of the Council CSP and its statutory obligations. The
delegations of authority to each committee will subsequently be incorporated mtodocument
following adoption by Council.

This is Page 9 of the Business Paper of the Ordinary Monthly Meeting of
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DELEGATION TO THE MAYOR

¢tKS al@&@2NE YR Ay (GKS I 0aSyO0S 2F (GKS al@&@2NE GKS
absence, is delegated authority under section 377 of the Act to exercise and/or perforninalf die
the Council the following powers, authorities, duties and functions:

1. Powers or Duties under Local Government Act
¢2 3AAPS STFSOG G2 GKS [l g3 [/ 2dzyOAftQa | R2LIGSIH
that such delegation is not stdelegatedwithout the specific approval of Council or as
prescribed under the Local Government Act.

2. Powers or Duties under other legislation
If, under any other Act other than the Local Government Act, a function is conferred or

imposed on the Mayor of Council, tfignction is taken to be conferred or imposed on the
Council and the Mayor of the Council has delegated authority to exercise and/or perform
on behalf of the Council the powers, authorities, duties and functions as prescribed under
that other Act.

3. Presideat Meetings and Functions of Council
To preside at all meetings of the Council, Committees, Community Committees and Public

Meetings convened by the Council at which the Mayor is present unless the Council
otherwise appoints another Councillor or persanpgerform this function.

4. Negotiations on behalf of Council
In conjunction with the General Manager, to participate in negotiations on behalf of the

Council with third parties and in connection with the sale, purchase and lease of land and
buildings. Thifunction is subject to the limitation that no contractual agreement is to be
entered into without a resolution of Council.

5. Represent Counciy Government and Other Forums
To represent the Council, in conjunction with the General Manager, in deputatons t

government, inquires and other forums where it is appropriate that the Mayor should
LINSASYyd GKS /2dzyOAf Qa LRaAAGAZ2Y D

6. Sign and Execute Documents
To sign correspondence and other documents. This function is subject to the limitation

that execution of anglocuments under Council Seal must be carried out in compliance
with Regulation 400 of the Local Government (General) Regulations 2005.

7. Media Releases
To make Media Statements and issue Press Releases in respect of Council

Resolutions/Recommendations anddaisions subject to prior consultation with the
General Manager.

8. Leave
To approve applications of leave by the General Manager.

This is Page 10 of the Business Paper of the Ordinary Monthly Meeting of
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DELEGATION TO THE GENERAL MANAGER

The General Manager, and in the absence of the General Manager their nominee as the Acting
DSYSNIYf alyl3aSNI F2NJ 6KS LISNA2R 2F GKS DSYySNIft a
section 377 of thé\ct, to exercise and/or perform on behalf of Council the powers, authorities,

duties and functions of the Council, subject to the following:

1. The General Manager is restrained from carrying out any of those functions of Council
excluded from delegation by operation of section 377(1) of the Act;

2. The General Manager is entitled to carry out any functions delegated to the Council by the
DirectorGeneral or the Minister, subject to any express limitations imposed by the
Director General or Minister;

If a function is conferred or imposed on an employee of Council under any other legislation, the
function is deemed to be conferred or imposed on theu@l and is delegated to the General
Manager.

For the avoidance of douhthe delegated authority conferred or imposed upon the General
Manager includes the delegated functions of Council as provided in the following table and is
subject to any limitatios contained therein. The following table is not intended to be an exhaustive
list of all powers, authorities, duties and functions delegated to the General Manager. Rather it is
to be relied upon as a manual providing guidance to those most commonlg tgdi@n powers,
authorities, duties and functions
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PART A& FINANCIAL MATTERS
1. Obtain Quotations and Authorise Purchase Orders
To obtain quotations, authorise the purchase of, and issue official orders for goods, wg
and services required for the funching of the Council and to incur expenditure for such
goods, works and services (excluding that for the purchase of major items or works plg
and/or motor vehicles) provided that due provision has been made in the approved buc
for the incurring of ach expenditure or the incurring of such expenditure is otherwise
authorised by Council Policy or Council resolution
2. Authorise Payment of Salaries and Wages
To authorise the payment of salaries and wages.
3. Payment of Contractors and Direct Creditors
To approve or refuse payment to contractors and direct creditors.
4. {A3dyYy [ KSljdzSa 2y [ 2dzyOAtQa . Iyl ! 002dzyi
¢2 aAraly 2N O2dzyiSNERAIY OKSl|jdzSa RNI gy 2
5. Check and Certify the Annual Statutory Accounts
To check and certify statutory amants against the Council records.
6. Authorise Expenditure for Urgent Works
To authorise expenditure outside the budget approved by Council in order to undertakg
urgent works to reduce or eliminate a significant health or safety hazard.
7. Lodgement of a G&h Bond or Bank Guarantee
The authority to require the lodgement of a cash bond or bank guarantee.
8. Overdraft Limit
¢2 ySIA20AFGS /1 2dzyOAt Qa 2FSNRNI Tl tAYAQ
9. Sale or Disposal of Materials or Equipment
To sell old materials, spoilt or obsolete equipment.
10. | Debt Write Off
To authorise the writing off of uncollectible debts (for charges and sundry debtors) up {
maximum amount of $500.
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11. Issue Accounts
To authorise the issue of accounts for services provided by Council.

12. | Borrowings
To authorise applicatiofor borrowings from financial institutions at the direction of Coun
and subject to a resolution of Council to approve this application.

13. | To Engage Consultants
To engage consultants to assist with Council projects, subject to compliance with the A
and the Law.

14. | Investment of Money
Arrange the investment of money that is not presently required by the Courecildrm of
investments notified by order of the Minister and published in the Government Gazette

15. | Write off Accrued Interest
Write off accred interest on rates and charges if the payment of the accrued interest w
cause hardship

16. | Accounts Receivable Payment by Instalment
To make arrangements with any ratepayer or debtor for payment to be made by reaso
and satisfactory instalments.

17. | Refund of Ovetpayments
To authorise the refund of all ovgrayments subject to appropriate certification.

18. | Refund of DA/Construction Certificate Application Fees
To determine the refund of all or part of the fees paid for development or where the
application is either not proceeded with or is withdrawn subsequent to assessment

19. | Rebate of Rates
To grant rebates of rates to qualified rateable persons in accordance with the provisior]
the Act.
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PART B STAFFING MATTERS

1. Recruitment

1 Approve or refise the appointment, engagement, or promotion of staff, subject
compliance with section 337 of the Act for Senior Staff

1 Approve or refuse the use of a recruitment consultant.

1 Employ casuals to fill short term vacancies.

2. Payment of Benefits and Allowses

Approve or refuse payment of allowances and employment entitlements and benefits in
accordance with the Local Government (State) Award 2010 and applicable employment
contracts.

3. Salary Step Progressions for Staff

Approve or refuse salary step progegon for staff under the Local Government (State) Aw
2010

4, Dismissal of Employees

To dismiss employees or consultants/contractors on such terms that the General Manag
deems appropriate, provided that prior to the dismissal of Senior Staff the i@eManager
consults with Council in accordance with section 337 of the Act.

5. Education Assistance

Approve or refuse education assistance for Council employees

6. Flexible Work Arrangements

Approve or refuse flexible work arrangements.

7. Report of Injury

I LILINE @S 2NJ NBFdzaS GKS SYLX 28 SNRa NBLR NI
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8. | Approve Leave

Approve or refuse leave for Council employees having due regard to the proper function

the Council and maintenance of appropriate levelsaftice to the public

To grant special leave with pay and reasonable out of pocket expenses, in the following

1 Professional Body: where staff members are full members of a relevant profes
body that is running a conference or meetigga maximun of five days leave at an
one time, with a maximum in any one year of 15 days;

1 Field Days: where it is considered that the machinery to be displayed is of
NBf S@FryOS (G2 [/ 2dzyOAf Qa 2LISNIGAZ2Yyax
purchaseof 2 dzy OAf Q& YI OKAYSNE o6S Fff26SR

1 Executive of a Professional Body: where an employee is elected to the Executi
Professional body, special leave must fit within the parameters laid down unde
Professional Body category;

1 Couses: Attendance at refresher courses (eg. Management courses) to be decig
Council in each patrticular case

1 Emergency Services Leave and Defence Force Reserve Leave at the discretio
General Manager and in accordance with legislation.

9. | Travellimy and Subsistence Expenses
To approve or refuse the payment of travelling and related expenses
10. | Replacement of Personal Property
To approve or refuse claims for the loss of personal property provided that such propert
required for the normal perfor  y OS 2F (KS SYLJX 285SQa Rdz
11. | Employment Qutside of Council
To approve or refuse employees to engage in private employment or contract work outs
their Council employment.
12. | Request for Use of Council Equipment by Employees
To determine any requés for use of Council equipment by employees
13. | Use Intellectual Property created in the Course of Employment

To refuse, approve or conditionally approve any request by an existing or previous emp

of Council for the nomexclusive use of intellectual gperty of the Council created by the

employee during the course of their employment with Council, providing there is no
monetary or commercial benefit to the employee.
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PART € GOVERNANCE

1. Public and Media Statements

To make or authorise public statemits and issue media releases on matters involving the
Council.

2. Business Papers

To determine matters which are included in Council business papers and Committee pa

3. Correspondence

1 To reply to all routine correspondence that does not require thempebnsideration of
Council.

1 To exercise discretion in regard to referring correspondence to various Council o
for attention.

4, Invitation to Address Council

To invite a group or individuals to address any Council or Council Committee.

5. Public Offcer

¢2 [ LIRAYG [/ 2dzyOAfQa tdzoft AO hFFAOSNI I YR
contained within section 343 of the Act.

6. Destruction of Corporate Documentation

Authority to approve destruction of corporate documentation in accordanitk the State
Records Act 1998.

7. Signing of Contracts and Agreements

To sign contracts, deeds and agreements that do not require the Council seal

8. Enter into Leases, Licences and other legal transactions

Authority to negotiate and enter into any form afease or Licence or other transaction for
use of land or assets, subject to compliance with the Act, and subject to the General M3
making reasonable enquiries into the appropriate payments to be made to Council and
O2yadzZ GAy 3 ¢ A it delenimy/ti@dp@priatef@rhak dDthelledyal)
agreement.

9. Public Immunisation

To authorise and promote public immunisation campaigns and clinics
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10.

Council Committees

1 Appoint employee representatives to Council Committees

1 Consider and determine matte arising from the Council Committees

11.

Receive and investigate complaints

To receive complaints and authorise investigation and action to be taken by the appropr
officer in regard to any complaints or requests received by Council.

12.

Respond to Minster and Department

To respond and liaise with the Minister and his/her representatives and the Department
relation to correspondence, inquiries or requests for information.

13.

State Emergency and Rescue Management Act 1989

The role of Chairperson of thecal Emergency Management Committee is the General
Manager.
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Balranald Shire Counci | held in the Council Chambers, Market Street Balranald
on Tuesday 21st February 2017.



Balranald Shire Council
Agenda i Ordinary Meeting i 21st February 2017

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

eeeeeeceececececeeecepepeepereeeepepeceeeeceepeeeerreeebepeeeceeeeeeececr

PART [ OPERATIONAL

1. Issue Proceedings

1 To initiate or carry on proceedings, to act on behalf of Council and to negotia
matters in issue between parties, and to settle any proceedimggny Court or
Tribunal, including but not limited to the Local, District or Supreme Courts of any
or Territory, any Industrial Relations Tribunal or Commission, and the Lang
Environment Court;

1 To authorise the issue or withdrawal of any penattiyingement notices or complain
or the institution of any proceedings for the recovery of any penalty or the makir
any order for or in respect of any offence, nuisance, or any other matter or f{
whatsoever which the Council might be entitled tccoser or seek under any Act
Regulation.

1 ¢2 AyadaNdzOG FyR Sy3r3asS /2dzyOatqQa {2¢

2. Notice of Intention and Orders

To issue Notices of Intention to Issue Orders and Orders in accordance with the require
of the Act and Environment&llanning and Assessment Act and all other applicable
legislation.

3. | Determination of Development Applications (including Modification Applications)

To determine development applications, including modification applications, and all forr
applications fo approvals and certificates under all applicable legislation.

4, Issue of Permits, Certificates or Approvals

To approve or refuse the issue of permits, certificates and approvals for activities that ar
required to be regulated under the provisions of thet and the Environmental Planning an
Assessment Act 1979 or related legislation; including, but not limited to:

| all building certificates, construction certificates, certificates of classifications
occupation certificates;

1 applications for subdivish of land.

5. Ministerial delegation of Local Environmental Plan making Decisions

Subject to the Minister delegating functions under section 59 of the Environmental Plan
and Assessment Act, and subject to the Council resolving to accept the Minidé&deightion,
only those functions identified in the Ministerial delegation may be carried out
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Storm water Drainage Works

Where the Council has approved a subdivision or development application subject to thg
construction of storm water drainage works th@vert to the care, control and managemer
of Council, to approve such works upon submission of all necessary plans and documet

Implementation of Adopted Operational Plan

To implement any work, service or action provided for in the adopted mamagt plan
without further reference to Council except for:

1 the acceptance of tenders which are required under the Act to be invited by
Council, and

| the determination of priorities where lump sum funding has been provided.

Funding Application

Authority to sign funding applications once approved by Council

Provision of Witnesses and Information

To determine the fee to be charged for the provision of Council's employees as withessg¢
and/or the supplying of information for Court cases.

10.

Removal of Deelict Vehicles

Authority to engage contractors to remove derelict vehicles from roads, road reserves a
public places.

11.

Approve Applications for Street Activities and Busking Permits

Authority to approve or refuse:
1 the issue of busking permits;
| applicaions for street stalls or similar activity;

| applications for the collection of money for charitable appeals or similar activity.

12.

Filming/Photography in Parks, Reserves and Public Places

¢2 | LIINB@S LWL AOFGA2ya (2 d&vedaNdpudichlacesd N
subject to the conditions and fees determined by Council.

13.

Casual Use of Council Parks, Reserves or Council Property

To approve or refuse applications for the casual use of parks, reserves or property in
accordance with Council Roy (if any) and subject to approved fees (if any).
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14.

Government Information (Public Access) Act 2009

¢2 OG0 Fa /2dzyOAf Qa AGLINARYOALI t 2FFAOSNE
and provide information to access information in compliamdgth the Government
Information (Public Access) Act 2009.

15.

To Enforce the Payment of Rates

To issue notices under the Act for the recovery of rates.

To approve alternative options for the collection of outstanding rates, including collectior
rent inlieu of rates, issuing of proceedings, accepting exchange of land and such other
alternatives available to Council under the Act.

16.

Rate Books
Authority to:

bl amend the rate and valuation books/records where such amendment is necess:
reason of changefmwnership, occupancy or address;

raise or reduce the sum rates owing due to error;
include any land which ought to have been rated,;

to write off accrued interest to a maximum of $50;

= = =4 -2

act in accordance with the Act to manage the rate books/records aralvezaates and
charges owing to the Council.

17.

Insurance ClaimsPolicy Excess

¢t2 NBaz2t @S OfrAvya 2y [/ 2dzyOAft Qa o0SKIfTF d
insurance policy.

18.

Council Propertyc Notices to Quit

To authorise and sign notices taitito tenants whose rent arrears exceed four weeks, or t
take such alternative action necessary to manage tenants and recover outstanding rent
payments.

19.

Use of Council Owned Properties

¢2 FLILINRPGS 2N NBFdzaS (2 3 Ndeyelbpmert ajzglicafionh thai
may traverse or impact upon Council land.

20.

Maintenance and Repair of Council Properties

¢2 FdziK2NA&aS NBLI ANBEKYIFIAYUdSylLryO0S 27 [/ 2d
limits approved in the annual budget.
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21. | MaintenanOS 2 F / 2dzy OAf Q&8 a2G2NJ +SKAOf Sa I yR
To authorise the expenditure of funds for the repair, maintenance and replacement of
/| 2dzy OAft Qa LI Fyas SldZALYSYd FyR @SKAOf Sa
22. | Hire of Council Plant
¢2 FdziK2NRA&S (GKS fSOGAyYy 3 DK pkrk, MBchigedy arld y &
equipment in accordance with rates determined by Council.
23. | Determination of Reserve Price and Disposal of Plant, Equipment and Vehicles by Publ
Auction, Tender or Tradén
Authority to approve a sale price for Council plantjiggnent or vehicles if:
| the best offer is more than 10% below the reserve price; and
1 the reserve price has been set by consulting either a valuer, auctioneer, or profes
book (ie, Red Book); and
1 results from previous auctions for similar plant, gguient or vehicles has bee
considered
24. | Caravan Park
To operate, manage and maintain the Balranald Caravan Park.
25. | Dividing Fences
To authorise a contribution on behalf of Council for not more than one half the cost of fe
a boundary commontolandowS R o0& / 2dzy OAf 2NJ dzy RSNJ (K
management subject to two quotations being obtained and subject to the Dividing Fence
Act.
26. | Aerodrome/Airport
To operate and maintain the Council aerodrome/ airport in accordance with all applicabl
legislative requirements
27. | Impounding Officer
¢2 SESNDA&AS GKS LR26SNER 2F /2dzyOAf Qa LYL
28. | Pruning or Removal of Trees
To approve or refuse applications from residents to prune, top, lop or remove trees eithg
0KS | LILIX A O y2ida0 ALINPAISINNPRLISNG & &dzo 2S04 i
Fyegs FYR Ay | O0O2NRIYyOS gAUGK [/ 2dzy OAf Qa ¢
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29. | Waste Management Centre (Landfill)

legislative requirements.

¢2 2LISNIGS FYR YFIAYUOGFAYy [ 2dzyOAfQa [FYRT
requirements.

30. | Cemetery/Crematorium
¢2 2LISNIYGS FYR YIFIAYUlLAYy [ 2dzyOAf Qa [/ SYSi
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31. | Administer Functions provided by other Legislation

To administer the provisions of the following legislation as tepgly to Council:
Community Land Development Act 1989

Companion Animals Act 1998

Conveyancing Act 1919

Crawvn Lands Act 1989

Government Information (Public Access) Act 2009
Graffiti Control Act 2008

Environmental Planning and Assessment Act 1979
Fire Brigades Act 1989

Fluoridation of Public Water Supplies Act 1957

Food Act 2003

Heritage Act 1977

Impounding Act 1993

Library Act 1939

Liguor Act 2007

Local Government Act 1993

Protection of the Environment Operations Act 1997
Public Health Act 2010

Roads Act 1993

Roads Transport (General)tR005

Rural Fires Act 1997

Privacy and Personal Information Protection Act 1998
Rural Fires Act 1997

State Emergency and Rescue Management Act 1989
Swimming Pool Act 1997

The Plumbing and Drainage Act 2011

= = =4 -4 -4 -4 -4 A A - -4 -4 A -4 -4 -4 A2 -4 -5 -4 -4 A -5 -4 -a -

Unclaimed Money Act 1995

1 Children (Education and Care Services National Law Application) Act 2010
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32.

Road Rules

To administer the provisions of the RoRdles 2008 and Australian Road Rules as they af
to Council, subject to any applicable standards, protocols and directions from State
Government departments and/or NSW Police.

33.

Parking Infringement Notices

To issue Parking Infringement Notices

34.

Parkng Permits

To determine applications for parking permits.

35.

Temporary Road Closure

To approve temporary road closures where:
| The temporary road closure is not more than two consecutive days; and

1 The Road and Maritime Service approves the Traffic ManageRkan and grants
road occupancy licence (as required); and

1 The NSW Police approve the closure; and

f ¢KS FLIWIX AOFGAZ2Y O2YLX ASa 6AGK / 2dzy OA

36.

Sign Adjustment

To undertake the following sign adjustments to:
|| / KFyasS 2fR ab2 { GINRAYFEE A3AATFHAE B2 LISOHN
1 Change existing parking restriction times

1 Move existing signs to a more visible location (eg. Move a sign hidden behind
trunk)

| Lyadltt GNBLISFGSNEKF RRAGAZ2Y I € a asHigfiéns
signs, install an additional sign in the middle to emphasise the restrictions).
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37. | Special Use Zones
Authority to approve and/or refuse an application for the following Special Use Zones:
| Works Zones;
1 Loading Zones;
1 Mail Zones;
1 Motorcycle Parkig;
| Bus Zone;
1 Taxi Zone;
1 Police Vehicles Zone;
1 Disabled Parking;
1 Temporary Bus Zones (eg. for Railway Buses);
subject to consent being obtained from the NSW Police and in addition;
| in the instance of Mail Zones, consent is obtained from Australia Pudt; a
1 in the instance of Bus Zones , consent is obtained from the State Transit Authority
38. | Traffic Facilities
To approve the installation of individual traffic facilities projects, where:
1 the individual traffic facility project forms part of that financ&lS I NDa ¢ NJ
Program which has previously been approved; and
1 Subject to consultation of local residents.
39. | Warning Signs
To approve the installation of Warning Signs as defined in applicable Australian Standa
where
1 the proposed sign canebfound in Section 3 Warning Signs of the Australian Stan
1742.31991 and
1 The NSW Police agree with the installation.
40. | Signs across Driveways
To approve or refuse an application for signs or line marking across a driveway, where t
NSW Police agreeith the approval or refusal.
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41. | Traffic Bollards
To approve or refuse an application for the use of traffic bollards.
42. | Vehicular Crossings and Footpath Restorations
To approve or refuse the construction of vehicular crossings and/or restoration works or]
Cauncil land or over Council controlled road reserves.
43. | Street Lighting
To approve the installation of additional street lighting facilities and associated charges.
44. | Storm water Drainage Works
To approve or refuse all connections from private propertyzod2y’ OA f Q& & (i 2 N|
where those works are for the sole benefit of the development and do not revert to the
control and management of the Council.
45. | Variation of Working Hours
To authorise a oneff variation to the restricted hours of building war where:
1 urgent building works are requires to be carried out;
1 large cranes have to stand on streets;
1 the loading/unloading of materials and pouring of the concrete would otherwise c
interference to traffic; and
1 the work requires the erection or remal of hoarding tower cranes, awnings and t
like.
46. | Positive Covenants, Easements and Section 88B instruments under the Conveyancing
1919
To approve and sign the grant or removal of a positive covenant or restriction containeq
any positive coveant, easement and/or section 88B instrument under the Conveyancing
1919, in accordance with section 28 of the Environmental Planning and Assessment Ac
subject to any Council Policy and the Law.
47. | Public Notification of Applications
1 To determine vinether a development application should be exempt from notificati
subject to any applicable Council Policy
1 To determine such persons who own land or who reside in properties that me
detrimentally affected by a development and to ensure such persoasnotified in
accordance with any Council Policy.
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48. | Professional Certifications
To approve or refuse professional certification from an Accredited Certifier in respect of
Complying Development or Building Certification where that Certifier is accredited
undertake that particular type of work
49. | Building Professionals Act
Authority under section 5 of the Building Professionals Act 2009 to make a recommenda
on behalf of Council in support of an application to the Board for accreditation to carry o
certification work (or the renewal of accreditation) on behalf of Council.
50. | Work on Private Land by Agreement
¢2 SESNDAAS /2dzyOAtf Qa LRSSNI G2 OF NNB 2d
51. | Entering of Premises
To enter, and authorise Council employees (or othespas) to enter, any premises for the
purposes of enabling the Council to exercise its functions under any Act.
52. | Water Restrictions
Determine Water Restrictions in accordance with NSW State Government direction
53. | Library Act
To exercise all powers of @il under the Library Act
54. | Motor Vehicle Fleet
¢2 YIFylF3S /2dzyOAf Qa Y202N) gSKAOES ¥FfSSi
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Glossary of Terms

Act meansLocal Government Act 1993

Authority means any government (state or federal), government department,
statutory corporation or other bdy having power to legally direct the
Council or its officers

Department means the Department of Local Government, or any future departme

(or combined department) carrying out the functions of the present
Department of Local Government for the StateNsfw South Wales

Director-General

means the DirecteGeneral of the Department of Local Government of
the DirectorGeneral of any other government department which has t
carriage of the administrative functions of the Act and the portfolio of
Local Gogrnment.

Law means the requirements of all statutes, rules, ordinances, codes
regulations, proclamations, #gws, environmental planning
instruments, directions and consents of any Authority

Minister means the Minister for Local Government or any figtiitle given to

a ministerial position of a future New South Wales State
Government portfolio that includes governance of Local
Government.
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ITEMG -2 MEMBERSHIP OF COUNCIL COMMITTEES
File number: 024
Reporting Officer: Aaron Drenovski i General Manager

Operational Plan Objective: Pillar Six: Our Leadership 7 6.3.2 Provide good
governance, prudent financial management and effective support services for
all its activities.

Officer Recommendation:

That Council:

1. Appoint all applicants for the respective committees as detailed in
the report subject to the completion of Committee Members Code of
conduct training.

2. Review committee memberships at the same time as the 2 year
mayoral appointment.

Purpose of Report
To report the list for community members on Council Committees.

Report

At the October Ordinary meeting, Council resolved:

1. Each committee have a quorum of %2 plus 1,

2. That each committee consists of 2 councillors plus the mayor, and

3. Community members stay as they are currently in each committee, members be
forwarded the new application form to fill out.

Council advertised on 25 January seeking expressions of interest for new
committee members. Both the Community Safety Precinct & Hostel Committees
have a greater number of members than the previously resolved membership
number. It is suggested that Committee numbers be increased to reflect the
additional number of expressions of interest.

It is proposed that council offices will provide a couple of Code of Conduct training
sessions during the month of March for Committee members to attend.

Financial Implication Nil to this report
Legislative Implication Nil

Policy Implication Nil

Attachments Committees list for 2017
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Committee

Member 2016/2017

Member 2015/2016

Australia Day

Linda Nelson

Hutch Lawrie (resigned)

Cecilia Davies

Cecilia Davies

Linda Nelson

Balranald Beautification Vicki Burke Gaye Renfrey (resigned)

Genevieve McConnell Jill Bath

Mary Grisdale Karen Norfolk

Karen Norfolk Mary Grisdale

Margie Vananten Margie VanZanten

Jill Bath Vicki Burke

Greg Camin (Deceased)

Cultural Robyn Davis Kathy Anderson (resigned)

Doreen Greenham

Sue Balshaw (resigned)

Margaret Butler

Linda Nelson

Jan Lawler Ema Serevi
Linda Nelson Robyn Davis
Michelle Mannix Jan Lawler

Ema Serevi

Michelle Mannix

Doreen Greenham

Roslyn Eason (No Form)

Marg Butler

Community Safety Precinct

Wally Johnson

Dylan Walsh (No Form)

Robyn Johnson

Patricia Croft (No Form)

John Jackson

Paul Hadlow
Euston Beautification Vicki Barnes Faye Watts (No Form)
Beverley Harbinson Jim McMahon (No Form)
Barry Watts Vivienne McMahon (No Form)
lan Sutton Edna Price
Ken Barnes Barry Watts
lan bolt Vicki Barnes
Edna Price Bev Harbinson
Robert Markl Ron Mengler
Ken Barnes
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Committee Member 2016/2017 | Member 2015/2016
Hostel Simon Coelli Helen Edmonds
Cheryl McFarland Katherine Ferguson (resigned)
Beverly Purtill Shirley Matarazzo
Mia Zaffina Cheryl McFarland
Anthony Conwy
Peter Lawler
Shirley Matarazzo
Helen Edmonds
Tourism Peter Lawler Shirley Matarazzo

Wayne Whitby

Simone Carmichael

Ken Spinks

Dinitee Haskard

lain LindsayField

Myrtle Matarazzo

Linda Nelson Jo Gorman

Ken Barnes Sue O'Héoran
Bronwyn Brougham Bronwyn Brougham
Ema Serevi Jo Pedler (left area)

Shirley Matarazzo

Wayne Whitby

Simone Carmichael

Silvana Keating

Peter Lawler

Linda Nelson

Ken Spinks

Sue O'Halloran

Bronwyn Brougham

Di Wiliams

lan LindsayField

Dylan Walsh

Ema Serevi
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ltem G7T 3 DONATION REQUESTS
File number: 56

Reporting Officer: Aaron Drenovski, General Manager

Operational Plan Objective: Pillar 1: Our People i A Community that is proactive,
engaged, inclusive and connected.

Officer Recommendation:

That Council provide the:
1. Robinvale/Euston 80 Ski Race with a donation of $500.
2. Balranald Swimming Triathlon Club Inc with a donation of $500.
3. Balranald Murrumbidgee Classic with a donation of $500.
4. Balranald Motorcycle Club Inc. with a donation of $500.
5. Euston P&C Association with a donation of $500.

Purpose of Report
To seek Council &6s decision on the current r

Report
Council 6s Donations, Subsi dyistatssth& Céunciwalh c i a l

consider donation requests twice per annum, in August and February. Council has
recently received 5 completed donation application forms with the critical detalil
provided in the table below. As part of Councils privacy management the
completed forms have been provided to Councillors under separate cover.

Community Project or Project or Funds Officer
Group or Event Name | Event total [requested| recommendation
Organisation cost based on
Council 05

Robinvale/Euston Ski Race $15,422 $700 $500
80 Ski Race
Balranald Swimming | Purchase new | $2174 $1000 $500
Triathlon Club Inc aluminium

seating
Balranald Fishing $37,393.70 | $500 $500
Murrumbidgee Competition T
Classic entry forms
Balranald Install track $26,000 $500 $500
Motorcycle Club Inc. | watering

system, install

donated shed
Euston P & C Hold an $1600 $500 $500
Association outdoor movie

night i hire an

outdoor

cinema

The policy allows for a maximum of $500 per annum to be donated to an
organisation. Currently there is $2,622 remaining in the donations budget and it is
suggested that each of the 5 applicants be donated $500.
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For Council 6s i nformati on he tabl e
received as part of the last round of donations.
DATE TO PURPOSE COUNCIL AMOUNT
PAID RESOLUTION IN-KIND
NUMBER
4/08/2016 | NEW YEAREVES | DONATION -
COMMITTEE FIREWORKS 06.16.3723 $3,500.00
BALRANALD
4/08/2016 | LODGE RATE DONATION 06.16.3725 $900.00
RE-IMBURSE 3 WEEKS
27/07/2016 | CWA RENT $150.00
DONATION - STATION
JOANNE KIDS SWIMMING
17/08/2016 | GRIFFITHS LESSONS 08.16.3791 $300.00
DONATION - ENGAGE
BALRANALD SPONSORSHIP FOR
17/08/2016 | BRANCH UHA WRITERS WORKSHOP | 08.16.3791 $500.00
BALRANALD
MURRUMBIDGEE | DONATION -
17/08/2016 | COLASSIC PRINTING COSTS 08.16.3791 $500.00
DONATION - STYLE
17/08/2016 | BALRANALDINC. | ME WORKSHOP 08.16.3793 $500.00
AUSTRALIAN
ARMY BAND DONATION - HALL
17/08/2016 | KAPOOKA HIRE 08.16.3793 § 395.00
BALRANALD
COMMUINTY
ARTS & CRAFTS
31/08/2016 | INC. DONATION -PRINTING 80.00
COMBINED WAIVING OF THEATRE
20/10/2016 | CHURCHES HALL 10.16.3863 $373.00
DONATION -
EUSTON PUBLIC | PRESENTATION
22/11/2016 | SCHOOL AWARDS MAYOR/GM $80.00
BALRANALD DONATION -
CENTRAL PRESENTATION
22/11/2016 | SCHOOL AWARDS MAYOR/GM $100.00

Financial Implication

2016-2017 Donation Budget is $10,000 and $7,378 is

committed, both cash and in-kind

Legislative Implication | Nil

Policy Implication Il n accordance with

Counci

Attachments Donation Application Forms provided under separate
cover
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ITEMG-4 POLICY REVIEW - REPORT
File number: 150

Reporting Officer: General Manager

Operational Plan Objective: Pillar Six: Our Leadership 1T A community that
values and fosters leadership, lifelong learning, innovation and good
governance.

Officer Recommendation:

That Council:
1 Adopt as policies, those documents as indicated in the attached table;
and
1 Rescind as policies, those documents as indicated in the attached
table; and
1 Introduce a program to regularly review all its policies every 4 years i
the program to be implemented by the General Manager.

Purpose of Report

Toadvise Counci l of the review of Council 0s
the Notice of intention to issue a performance improvement order to Balranald
Shire Council from the Minister for Local Government.

Report

One of the issues raised in the Notice of intention to issue a performance
improvement order to Balranald Shire Council from the Minister for Local
Government was the requirement for Council to i u n d e =@ tomgrehensive
review of all its policies and ensure they are submitted to Council for
adoption. o

As Councillors are aware, | arranged for this task to be outsourced to Mr lan
Roberts, a consultant with more than 20 ye
Governance.

Mr Roberts has now advised that he has completed a review of the many
documents that were forwarded to him, and which were referred to as policies.
After conducting that review, Mr Roberts has advised that many of these
documents were not policies, but were of an operational nature, comprising
either procedures or other things such as templates and, therefore are more
appropriately for the attention of the General Manager.
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In the attached table, Mr Roberts has indicated where these documents appear to
have been last adopted (by Council or internally) and included a comment in
relation to each touching on the currency of the subject document. Specifically, in
relation to each of the policies he has indicated whether he considers they can be
adopted in their current form or where amendment or replacement is required. He
has also indicated in the table whether the document should be adopted as a policy
or (in the case of those documents which are either out of date or not policies)
should be rescinded.

Those documents which, after this review, are considered to be policies and should
now be adopted by Council as indicated in the table are separately attached.

Mr Roberts has also suggested that, to ensure the currency of its policies,
Balranald Shire Council introduce a program to regularly review its policies
every four years. This program will be introduced by the General Manager, in
consultation with relevant staff.

Financial Implication Estimated $15,000 for a temporary advisor to
assist Council (as suggested in the letter)

Legislative Section 438A of the Local Government Act

Implication

Policy Implication Review of Council ds polic
Attachments 1 Table listing those Balranald Shire Council

documents apparently referred to as policies

1 Separate attachment containing those
Balranald Shire Council documents that need
to be adopted as policies
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BALRANALD SHIRE COUNCIL i lan Roberts review suggested actions

POLICIES
DATE LAST COMMENT Policy
DOCUMENT ADOPTED ACTION Number

Access to town war supply 17/5/2005 Policy appears OK. Suggestadoption. Adopt as policy 1
Access to Information policy Only a draft but looks OK to adopt. Adopt as policy 2
Amended Flying of flags on | 20/12/2011 Policy appears OK. Suggestadopton. Adopt as policy 3
Council buildings
Annual town clearup 15/3/2005 Policy appears OK. Suggestadoption. Adopt as policy 4
Asset disposal policy 21/4/2009 Policy appears OK. Suggestadoption. Adopt as policy 5
Asset management policy 15/7/2012 Policy appears OKSuggest readoption. Adopt as policy 6
Balranald FootpatRolicy 3/6/2004 This is quite old but it seems OK. Suggesadeption Adopt as policy 7
Balranald Sports Safety policy 10/6/2004 Looks OK. Suggest radoption. Adopt as policy 8
Building seback 19/7/2005 Policy appears OK. Suggestadoption. Adopt as policy 9
Burials on private land 17/9/2013 Policy appears OK. Suggestadoption. Adopt as policy 10
Child Protection policy 21/6/2005 While this document seems to be of an operationakreat Adopt as policy 11

because many of the services that councils auspice with fund

from places like DOCS, which have strict requirements as reg

the policies for the conduct of these services there is probably

compelling reason why this should be a policy. Thisgyol

appears OK. Suggest-agloption.
Complaints management 16/8/2005 This is OK in the short term but, long term | would suggest Adopt as policy 12
policy adopting a broader policy
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DOCUMENT I?AA[;EPI:FAESJ COMMENT ACTION Policy Number
Conferences and seminars 20/4/2010 The Councillor component must be part of the policy on the | Adopt as policy
Attendance by Councillors an( Payment of Expenses and Provision of Facilities to the Mayor
Staff Councillors while the staff part is for the GM. Suggee
o . . 13
adoption in the short term and then incorporate the Councillor
component in the next revision of the Expenses and Facilities
policy.
Corporate Credit Card use 17/5/2005 Policy appears OK with amendments to take into consideratiq Adopt as policy
the recommendations from the OLG about siffrof statements. 14
Suggest readoption.
Customer Service Charter 20/6/20121 not OK but needs to be adopted by Council Adopt as policy
adopted by 15
Council
Donations, subsidies and 23/6/2016 OK and this has recently been to Council. Adopt as policy 16
financial assistance
Fencing code 18/10/2005 Policy appears OK. Suggestadoption. Adopt as policy 17
Fraud & Corruption Policy New Minister identified that Council require a policy. Adoptas policy 18
Gridsi Retention, Removal 21/6/2005 Policy appears OK. Suggestadoption. Adopt as policy 19
and Replacement
Harassment and bullying and This is a more current version than the earlier one that | have| Adopt as policy
discrimination suggested should vescinded. Unfortunately, however, | canng
AR . . . 20
find if it has been presented to Council previously. As it stand
however, | consider it to be OK.
Housing policy for Staff 18/2/2014 Looks OK. Suggest radoption. Adopt as policy 21
Information collection policy | 21/2/2006 Policy appears OK. Suggestadoption. Adopt as policy 22
Investment policy 15/11/2012 Policy appears OK. Suggestadoption. Adopt as policy 23
Keeping of animals 24/6/2014 Looks OKi suggest readoption Adopt as pdty 24
lawn cemeteries Reservationg 17/9/2013 Policy appears OK. Suggestadoption. Adopt as policy 25
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DATE .
DOCUMENT LAST COMMENT ACTION NITJC::EZr
ADOPTED
Nature strip landscaping 18/9/2009 Policy has been amended to remove the following wiordse Adopt as a policy
|l ast section Aand must be r
. . . 26
following its adoption for
adoption as amended.
Noxious weeds 16/8/2005 Policy appears OK. Suggestadoption. Adopt as policy 27
Pod inspection 20/8/2013 Policy appears OK. Suggestadoption. Adopt as policy 28
Privacy Plan 20/5/2008 The Council &8s Privacy Manag/{Adoptaspolicy
Council 6s websit e.-adoptgolicpgsa s 29
way of confirming its Privacy Maagement Plan.
Public Interest Disclosures This policy has been +eritten to comply with legislative Adopt as policy
Internal Reporting changes and the most recent 30
Model Internal Reporting policy
Purchasing policy 23/9/2008 Policy has been amended to include correct name of the Publ Adopt as a policy
Interest Disclosures Act and with that change appears OK an 31
should be readopted.
Rates Recovery policy 18/3/2008 Policy appears OK. Suggestaeoption. Adopt as policy 32
Records Management policy | 15/7/2008 Policy appears OK as amended and might kedagpted. Adopt as policy 33
Recreation Reserves Looks OK but not sure when this was adopted. Should-be re | Adopt as pbécy 34
Maintenance policy adopted.
Risk Management policy 16/8/2005 This policy has been amended and now appears in order so il Adopt as policy 35
be readopted.
Signs for remote supervision | 25/6/2013 Policy appears OK. Suggestadoption. Adopt as policy 36
Street Raffles 19/5/2009 Policy appears OK. Suggestadoption. Adopt as policy 37
Theatre Royal Fee policy 25/6/2013 Policy appears OK. Suggestadoption. Adopt as policy 38
Volunteers 25/6/2013 Policy appears OK. Suggestadoption. Adopt as policy 39
WHS policy 15/12/2015 | OK. Suggest radoption. Adopt as policy 40
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DOCUMENT DATE LAST COMMENT ACTION
ADOPTED
Payment of Expenses and | 27/8/2015 As a consequence of recent amendments to the Local Gometri No need to adopt at this time as this policyiib st
provision of facilities for the Act, this policy now only needs to be adopted during the firsty current.
Mayor and Councillors of the Council term. It will need to be amended to include
information from the policy about attendance by councillors at
conferences
Code of Meeting Practice | 20/10/2016 OK. Recently adopted by Council. No action required.
Code of Conduct 20/10/2016 OK as this was recently before Council. Already adopted as policy. No action required.
Rural roads Policy Policy appears R, suggest readoption To be reviewed at the next Infrastructure Committe
Meeting
Urban Roads Policy Looks OK and could be adopted To be reviewed at the next Infrastructure Committe
Meeting.
Interactions between 20/10/2016 OK. Recently adopted by Council. No action required.
Councillors and staff
OHS policy 19/7/2005 This would seem to have been superseded by the WHS polic] Rescind as a policy
adopted on 15/12/2015.
Protected Disclosures This policy is out of date. Rescind as paly
Internal Reporting
Interaction between 19/12/2006 This has been superseded by the policy adopted on 20/10/20| Rescind as policy
Councillors and staff
Policyi procedure for 17/5/2005 No longer Relevant Rescind as Policy
consultation and adoption
Balranald Retiremertiostel This is a procedure and appears in order in its current form. | Rescind as a policy
i Statements, Procedures Suggest review in due course
and Policies
Road class maintenance Not a policyi just a list of BSC roads and seems to be Rescind as a policy
incorporated inte rural roads policy. Appears to be more of a
procedure
Accident, Incident, Near Looks in order but this is a procedure Rescind as a policy
Miss Report
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DOCUMENT DATE LAST COMMENT ACTION
ADOPTED
Risk Management 16/8/2005 From what | can see this whole document was adopted by Rescind as a policy
Procedures Manual Council. While it is imperative that the policy be adopted by

Councili how you go about implementing the strategies
espoused in the polidyie the procedures contained within the
manual are@perational in nature and are within the perview of
GM. It is worth noting that the OHS Act was superseded by th
Work Health and Safety Act in 2011. Accordingly, there would
appear to be considerable amendments required to this docu
This would bea matter for Council to review in consultation wit
Council ds insurers. The pol
the name of the legislation being altered to WHS and could by
to Council as i$ leaving the procedures to be reviewed in dug
course

Camping out policy This is not a policy, being operational in nature and therefore | Rescind as a policy
procedure. It needs to be reviewed by the Executive and ame
as necessary.

EEO and EEO Managemer 20/12/1996 This gpears dated and is a procedure Rescind as a policy
Plan
Fitness for duty policy 24/8/2010 This is a procedure. Need to change reference to WHS and | Rescind as a policy
review.
Grievance and Dispute As the name suggests this is a procedure pears OK but needy Rescind as a policy
Procedures to be reviewed. Suggest examination by Executive and if still
relevant, then reconfirm.
Internet and Email usage | 22/3/2007 This is a procedure to r ef el Rescindaspolicy
policy deleted.
Local Workpractice This is a procedure. It appears OK but needs to be reviewed.| Rescind as a policy
agreement Suggest examination by Executive and if still relevant, reconfi
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DOCUMENT DATE LAST COMMENT ACTION
ADOPTED
Needlestick, sharps injy This is a procedure. It appears OK but needs to be reviewed.| Rescind as a policy
practice Suggest examination by Executive and if still relevant, reconfi
OHS Manual combined This is out of date and needs to be deleted. It appears that th{ Rescind as a policy
301105 Council adopted the OHS Manual produced by the LGSA in
2005.
Smoke Free workplace 20/4/2004 This appears OK but needs to be reviewed. It is a procedure.| Rescind as a policy
Change OHS to WHS.
Occupational Rehabilitation Procedire. Looks OK but needs review. Rescind as a policy
Program
Private Employment by 29/3/200 This as a Procedure Rescind as a policy
Staff
Provision of protective This is a Procedure. Looks OK Rescind as a policy
clothing and equipment
Recruitment and selection This is a Procedure Rescind as a policy
Relocation expense and This is a Procedure. Not sure of currency. Rescind as a policy
reimbursement
Salary System 2/6/2005 This is a Procedure. Not sure about currency. Rescind as a policy
Sun safety 20/7/20&4 This is a procedure Rescind as a policy
Accommodation Bonds 18/12/12 This is a procedure Rescind as a policy
Deductions
Register 18/12/12 This is a procedure Rescind as a policy
Delegated Authority 18/12/12 This is a procedure Rescind as a policy
Governance Review 18/12/12 This is a procedure Rescind as a policy
Written Guarantee and 18/12/12 This is a procedure Rescind as a policy
Disclosure
Investment Management | 18/12/12 This is a procedure Rescind as a policy
Organisation Approval 1812/12 This is a procedure Rescind as a policy

Process
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Training 18/12/12 Looks OK but this is a procedure Rescind as a policy
Contractor Policy and This appears to be only a draft and the document is incomple| Rescind as a policy
procedure Not a policy as it would seem to be moe¢ated to staff
Drug and Alcohol Looks OK but unsure of currency. Should be a procedure link| Rescind as a policy
Management Plan to Council és Records Manage
Office procedures Manual Looks OK but unsw of currency. Should be a procedure linke( Rescind as a policy
Mail Handling to Council és Records Manage
Outgoing correspondence Is this still current. Looks OK but this is a procedure. Rescind as a policy
standards
Recruitment and selection Rescind a a policy
OTHER
DOCUMENT DATE LAST COMMENT ACTION
ADOPTED
Obstacle location surfageBalranald This is not a policy. | would imagine that the limits would be | Rescind as a policy
Aerodrome imposed by CASA rather than Council
Interview Questions This is not a policy being operational in nature. | would expeg Neither policy or procedure
that the Council s HR wunit
use during employment interviews.
Cover OHS Manual This appears to be only a cover sheet. Neither policy or procedure
Recruitment and selection polity This appears to be just a report. Neither policy or procedure
report
Policy pro forma This appears to look like a template. Neither policy or procedure
Secondary Employment application This is a form for use by staff and should form part of the Neither policy or procedure
form Secondary employment procedure.
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ITEMG-5 INTERNAL AUDIT COMMITTEE

File number: 001

Reporting Officer: General Manager

Operational Plan Objective: Pillar Six: Our Leadership i A community that
values and fosters leadership, lifelong learning, innovation and good

governance.

Officer Recommendation:

That Council:

91 Adopt the Draft Internal Audit Committee Charter.
1 Appoint two local representative committee members.
1 Seek expressions of Interest for the two independent external

members.

1 Negotiate the remuneration of the Chairperson when that person is

appointed.

i1 Set the remuneration for the other independent Internal Audit
Committee member at $280 per meeting, increasing by the CPI index

after 12 months.

Purpose of Report

To establish an internal audit committee.

Report

Council at the December meeting resolved that an Audit Committee be formed and
finalise the structure at the February Ordinary Council meeting.

Audit Committees play a vital role in facilitating two way communication between
Council and their independent external auditors,and al so i n ensur.i
behalf, that business processes and practices contribute to more reliable financial
reporting, accountability, transparency and good governance. Internal Audit does

not get involved in

day-to-day operations as this is a management responsibility, but it has a direct
functional relationship with the General Manager and the Council.

The Office of Local Government provides an Internal Audit Guidelines (September
2010) document which is attached for information. The following Internal Audit
Committee Charter is based on one sourced from another NSW rural Council.

Financial Implication

Estimated $6,000 annual cost for an external
chairperson

Legislative
Implication

Guidelines under Section 23a of the Local Government
Act have been issued for Internal Audit.

Policy Implication

Review of Council s polic

Attachments

1 Internal Audit Committee guidelines
9 Draft Internal Audit Committee Charter

This is Page 43 of the Business Paper  of the Ordinary Monthly Meeting of Balranald
Shire Council held in the  Council Chambers, Market Street Balranald on Tuesday 21st

February 2017.

ng,



Balranald Shire Council
Agenda i Ordinary Meeting i 21st February 2017

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

eeeeeecececececeeceeceeeepeeeepepeeeecececeeceeeeepeeeepeeeeecceeeeeeeececr

BALRANALD SHIRE COUNCIL
AUDIT COMMITTEE CHARTER

1. Objective

The objective of the Audit Committee (Committee) is to provide independent assurance
and assistance

to the Balranald Shire Council on risk management, control, governance, and external
accountability

2. Authority

The Council authorises the Committee, within the scope of its role and responsibilities,
to:

A Obtain any information it needs from any employee or external party (subject to
their legal obligations to protect information).

A Discuss any matters with the external auditor or other external parties (subject to
confidentiality considerations).

A Regquest the attendance of any employee or councillor at Committee meetings.

A Request Council authorisation for external legal or other professional advice
considered necessary to meet its responsibilities.

3. Composition and Tenure

The Committee will consist of:

3.1 Chair

Chair has direct reporting line to the mayor and may bring forward any matters that

he/she considers will impact on Councils ability to comply with legislation requirements
or constitute a major risk to the ongoing operations of Council.

3.2 Members (voting)

A Tlwoal Representative committee members
A Two I ndependent external me mber s

The independent external members will be appointed for the interim term of the council,
after which they will be eligible for extension or re-appointment following a formal
review of their performance by Council.

3.3 Attendee (non-voting)

A General Manager
A Director of Corporate & Community Development
A Director of Infrastructure & Development

3.4 Invitees (non-voting) for specific Agenda items

A Representatives of the external auditor.
A Other officers may attend by invitation as requested by the Committee.

The members of the Committee, taken collectively, will have a broad range of skills and
experience relevant to the operations of Balranald Shire Council. At least one member of

This is Page 44 of the Business Paper  of the Ordinary Monthly Meeting of Balranald
Shire Council held in the  Council Chambers, Market Street Balranald on Tuesday 21st
February 2017.



Balranald Shire Council
Agenda i Ordinary Meeting i 21st February 2017
eceeececceceececceceeceecececeececeeceececee
the Committee shall have accounting or related financial management experience, with

understanding of accounting and auditing standards in a public sector environment.

4. Role and Responsibilities

The Committee has no executive powers, except those expressly provided by the
Council.

In carrying out its responsibilities, the Committee must at all times recognise that
primary responsibility for management of Council rests with the Council and the
General Manager as defined by the Local Government Act.

The responsibilities of the Committee may be revised or expanded by the Council from
time to time. The Committee's responsibilities are:

4.1 Risk Management

b

Review whether management has in place a current and comprehensive risk
management framework, and associated procedures for effective identification and
management of business and financial risks, including fraud.

b

Review whether a sound and effective approach has been followed in developing
strategic risk management plans for major projects or undertakings;

Review the impact of the risk management framework on its control environment
and insurance arrangements; and

b

b

Review whether a sound and effective approach has been followed in establishing
business continuity planning arrangements, including whether plans have been
tested periodically.

4.2 Control Framework

A Review whether management has adequate internal controls in place, including
over external parties such as contractors and advisors;

A Review whether management has in place relevant policies and procedures, and
these are periodically reviewed and updated:;

Progressively review whether appropriate processes are in place to assess whether
policies and procedures are complied with;

b

b

Review whether appropriate policies and procedures are in place for the
management and exercise of delegations; and

>

Review whether management has taken steps to embed a culture which is
committed to ethical and lawful behaviour.

4.3 External Accountability

>

Satisfy itself the annual financial reports comply with applicable Australian
Accounting Standards and supported by appropriate management sign-off on the
statements and the adequacy of internal controls.

>

Review the external audit opinion, including whether appropriate action has been
taken in response to audit recommendations and adjustments.

A To consider contentious financial reporting matters in conjunction with council's
management and external auditors.

A Review the processes in place designed to ensure financial information included in
the annual report is consistent with the signed financial statements.

A Satisfy itself there are appropriate mechanisms in place to review and implement,
where appropriate, relevant State Government reports and recommendations.
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A Satisfy itself there is a performance management framework linked to

organisational objectives and outcomes.

4.4 Legislative Compliance

A Determine whether management has appropriately considered legal and
compliance risks as part of risk assessment and management arrangements.

A Review the effectiveness of the system for monitoring compliance with relevant
laws, regulations and associated government policies.

4.5 External Audit

Act to facilitate communication between the Council, General Manager, senior
management, and external audit.

Provide input and feedback on the financial statement and performance audit coverage
proposed by external audit, and provide feedback on the external audit services.

Review all external plans and reports in respect of planned or completed external
audits, and monitor the implementation of audit recommendations by management.

Consider significant issues raised in relevant external audit reports and better practices
guides, and ensure appropriate action is taken.

4.6 Responsibilities of Members

Members of the Committee are expected to:

A Understand the relevant legislative and regulatory requirements appropriate to
Balranald Shire Council

Contribute the time needed to study and understand the papers provided.

Apply good analytical skills, objectivity and good judgment.

Express opinions frankly, ask questions that go to the fundamental core of issues,
and pursue independent lines of enquiry.

o Do Do

o

Reporting
At the first Council meeting after 30 June each year, Chair of the Audit Committee

Audit will provide a performance report of:

1 Internal reviews conducted and the outcome of those for the prior year, a program of
work proposed for the forthcoming year and details of major risks identified and
proposed mitigating actions.

1 The Committee may, at any time, consider any other matter it deems of sufficient
importance to do so. In addition, at any time an individual Committee member may
request a meeting with the Chair of the Committee.

1 The committee will report regularly, and at least annually, to the governing body of
council on the management of risk and internal controls.

=

6. Administrative arrangements

6.1 Meetings
The Committee will meet at least four times per year, with one of these meetings to

include review and endorsement of the annual audited financial reports and external
audit opinion.

The need for any additional meetings will be decided by the Chair of the Committee,
though other Committee members may make requests to the Chair for additional
meetings.
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A forward meeting plan, including meeting dates and agenda items, will be agreed
by the Committee each year. The forward meeting plan will cover all Committee

responsibilities as detailed in this Audit Committee Charter.

6.2 Attendance at Meetings and Quorums

A quorum will consist of a majority of Committee members, including at least one
independent member. Meetings can be held in person, by telephone or by video
conference.

If for any reason a vote is required at a meeting of the Audit Committee and the
votes become deadlocked (considering there is an even number of Committee
members), the Chairperson shall have the casting vote.

6.3 Termination of Committee Membership

Committee membership can be terminated in accordance with the adopted Audit
Committee Charter which may include the following conditions:

a. The term of the appointment of the member expires; or

b. The member resigns in writing to the Chair or the Mayor in the case of the
Chair; or

c. The member is removed by a resolution of Council; or

d. The member misses two consecutive meetings, without an apology.

6.4 Secretariat

The chairman shall determine the agenda for each meeting and the supporting
papers are circulated; Council shall provide secretariat services and ensure the
agenda for each meeting and supporting papers are circulated at least one week
before the meeting, and ensure minutes of the meetings are prepared and
maintained. Minutes shall be approved by the Chair and circulated to each member
within three weeks of the meeting being held.

6.5 Conflicts of Interest

Committee members must comply with the provisions of Council's Code of
Conduct, and must declare any conflicts of interest at the start of each meeting or
before discussion of a relevant agenda item or topic. Details of any conflicts of
interest should be appropriately minuted.

Where members or invitees at Committee meetings are deemed to have a real or
perceived conflict of interest, it may be appropriate they be excused from
Committee deliberations on the issue where the conflict of interest may exist. The
final arbiter of such a decision is the Chair of the Committee.
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6.6 Induction
New members will receive relevant information and briefings on their appointment to

assist them to meet their Committee responsibilities.

6.7 Review of Audit Committee Charter

At least once every two years the Audit Committee will review the Audit Committee
Charter, The Audit Committee will approve any changes to this Audit Committee
Charter.

History tables

Version .

Control  [AMERRMENt |Approval [Resolution Activity log
No date number

Approved by . . Confirmed by _
BSC Internal Audit Committee: Balranald Shire Council:
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Corporate and Community Development Reports

temC- 1 QUARTERLY BUDGET REVIEW i DECEMBER 2016
File number: 085
Reporting Officer: Director of Corporate & Community Development

Operational Plan Objective: Pillar 6: Our Leadership 6.3.2 i Provide good
governance, prudent financial management and effective support services for all its
activities.

Officer Recommendation:

1. That the Officers Report be received and noted.

2. That the proposed budget adjustments be endorsed.

3. That the Council endorses the Statement acknowledging the financial position is
considered satisfactory.

Purpose of Report
To advise Council of the Quarterly budget review and financial position as at 31%
December 2016.

Report
The Local Government (General) Regulation 2005 requires the Council to prepare

and consider a budget review statement each quarter which shows:

- Estimates of Income and Expenditure
- Appropriate revision of these estimates

The statement must also include a report indicating changes in estimates for
income and expenditure. This is completed in consultation with the responsible
Director or Manager of the relevant department. The statement must comply with
the Local Government Code of Accounting Practice and be considered by the
Council no later than 2 months past the conclusion of the quarter.

The attached financial reports comply with the Councils statutory responsibilities
and are presented using the organisational structure approved by the Council.

The Operational Plan and Budget Review Statement have been prepared on an
Accrual Basis as required.

The Statement includes:
- Budget Review Summary, including actuals to date, original budget, revised
estimates, if applicable and remaining balance.

- Summary of significant variations and budget adjustments.

Information regarding cash holdings and restricted assets is reported separately at
ltem C- 3
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Overall Position

Water and sewer funds are performing close to budget with only one budget
variation being recommended at this time. This variation relates to higher than
budgeted maintenance costs and can be funded from existing reserves for the
water fund.

The projected general fund outcome shows a projected decline on budgeted
outcome, with recommended adjustments to Council's operating budget being
detailed on pages 4 to 6 of the attached report. The major functional area which is
impacting on this expected result relates to operation of the Bidgee Haven Hostel,
As a result of lower than budgeted occupancy rates for beds and a decline in the
level of income support received, combined with higher staff costs as a result of
staff changeover, it is forecast the hostel will make an operating loss in 2018-17 of
around $600,000 against a budgeted loss of $148,000.  This projected loss will
reduce if bed occupancy rates increase prior to 30 June 2017; however it is
recommended that Council consider its future role in the operations of this hostel
and how any operating loss from this facility can be minimised over time.

Budgeted capital expenditure is proposed to increase in this quarter to enable
Council to meet its financial contributions required to meet Roads to Recovery grant
funding. It is recommended that Council approve the transfer of funds from the
internally restricted Infrastructure Reserve account to offset this additional
expenditure.

Council's cash reserves, as detailed in Item C-3 show general fund cash currently
exceeds internally restricted reserves. This relates to a timing difference between
cash paid out and receipt of additional rates and grant funding revenue. It is
expected cash reserves will increase over the next five months as revenue from
outstanding rates levied and grant funding is received to offset expenditure year to
date. Cashflow modelling undertaken indicates that, at this time, it is forecast
Council will have sufficient cash reserves in General Fund to cover its internally
restricted reserves.

Summary

The following statement is made in accordance with Clause 203(2) of the Local
Government (General) Regulations 2005,

As Council's Responsible Accounting Officer , it is my opinion that the Quarterly
Budget Review Statement for Balranald Shire Council for the quarter ended 31*
December 2016 2016 indicates that Councils financial position as at 31* December
2016 is considered satisfactory, having regard to the projected estimates of income
and expenditure and the original budgeted income and expenditure.

...................

: , Principal Accounting Officer
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Financial Implication NIL To this report

Legislative Implication Local Government (General) Regulations 2005

Policy Implication Nil

Attachments Budget Review Statement
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Attachment A to Item XX February 2017 Council Papers

BALRANALD SHIRE COUNCIL

DECEMBER 2016 QUARTERLY BUDGET REVIEW
For the Period 1/7/2016 to 31/12/2016

Report by Responsible Accounting Officer

The following statement is made in accordance with Clause 203{2) of the Local Government [Gen eral)
Regulations 2005:

It is Ay openion that the Quarterly Budget Review Statement for Balranald Shire Council

far the quarter ended 31/12/16 indicates that Council's projected financial position at 30/6,17 will be
satisfactory at year end, having regard to the projected estimates of income and expenditure

and the original budgeteg-income and expenditure.

Signed ......cocemene : Jl-me'- Date JIE"IIIJJI _J
Charmaine

Responsible Accounting Officer

This staternent forms part of Council's Quarterly Budget Review Statement [QBRS) for the quarter
ended 31,/12/2016 and should be read in conjunction with the total QBRS report
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